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Lake Barrington offers an array of entertainment, with options 
including the Canlan Sportsplex, Battle House Laser Combat, 
Barrington Ice Arena, and Kids in Action Gymnastics Academy. 
The Village is home to the Lake Barrington Shores Golf Club, 
Stonehenge Golf Club and many family oriented restaurants.  

Lake Barrington is served by the Barrington 220 School District, 
an academically top ranked district that has received several 
prestigious awards. Near the center of Lake Barrington is Good 
Shepherd Hospital, part of Advocate Health Care, one of the top 
15 health care systems in the country and the largest health care 
delivery system in the State of Illinois.

The Village provides public safety, public works, building and 
zoning, garbage/yard waste, general administration and financial 
services to its residents through staff and by contractual 
arrangement either with other public entities or through private 
sector consultants and businesses. Lake Barrington offers high-end 
properties with quality public services for some of the lowest tax 
rates of any comparable community across Chicagoland.

COMMUNITY BACKGROUND
Lake Barrington, IL (5,100) is a home rule community. Known as 
an “Oasis of Gracious Countryside Living”, Lake Barrington is 
located in the southwest corner of Lake County, approximately 
40 miles northwest of the Chicago Loop. The Village of Lake 
Barrington is a community of neighborhoods and residential 
nooks. With nearby access to two Metra Rail stations, 
commuters can easily arrive into Chicago in under an hour on 
express trains.

With over 860 acres of Forest Preserves, open green space, 
and walking and bike trails, Lake Barrington offers residents 
the opportunity to fully enjoy nature. The Fox River borders 
the western edge of Lake Barrington, which residents can 
access by a public marina less than a ¼ mile away at the Fox 
River Forest Preserve and residents of the Barrington Harbor 
Estates neighborhood enjoy access through a private marina. 
The Village’s 24-acre Freier Farm, which includes a community 
garden, music gazebo,  brick fire pit, horseshoes and bean 
bag toss facilities, and a winter sledding hill, is a prized family 
location. The Village Hall is home to many recreational activities 
available to residents by means of tennis courts, playground,  
splash park, and baseball and  soccer fields.

Village of Lake Barrington 
QUICK FACTS

Population: 5,100
County: Lake 
Number of Housing Units: 2,286
Land area: 6.06 square miles

Median Household Income: 
$108,563
Average Home Price: $410,648

GovHR USA is pleased to announce the recruitment and selection process for the next Village 
Administrator for Lake Barrington, Illinois. This brochure provides background information on the Village of 
Lake Barrington, the municipal organization and the qualifications and experiences the Village President 
and Board of Trustees are seeking in the next Village Manager. Candidates interested in applying for the 
position should submit their résumé and cover letter, along with contact information for five work-related 
references by February 3, 2023 to www.GovHRjobs.com.
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VILLAGE GOVERNMENT
The Village of Lake Barrington is a home rule municipality 
under the Constitution of the State of Illinois. It operates 
under the Board/Administrator form of government with 
a President and six Trustees elected at large for four-year 
staggered terms. The Board sets policy for the Village, 
adopts ordinances and resolutions and approves the 
annual budget and expenditures for the Village. Standing 
Committees, chaired by the Village President or a Village 
Trustee include:

• Branding and Communications

• Open Space and Special Events

• Economic Development

• External Relations 

• Finance, Human Resources and Administration

• Public Safety

• Roads and Infrastructure

Village of Lake Barrington 
VISION

As an oasis of gracious 
countryside living, the Village 
of Lake Barrington provides its 

residents access to hundreds of 
acres of open green space and a 
bustling community with several 

entertainment options.  

Lake Barrington is a beautiful community committed to being an “oasis of gracious countryside living”. 
We work hard to serve both our residents and our businesses which provide valuable amenities to 
the people of Lake Barrington. Our community follows a well-established plan that has been—and 
remains—focused on assuring that our unique environment will be here for generations to come.

Lake Barrington - A Look at Yesterday, Today, and Tomorrow
STORY BY BARBARA BENSON

View Full Article.
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THE POSITION OF VILLAGE ADMINISTRATOR  
The Village Administrator in Lake Barrington 
is appointed by the Village President with the 
advice and consent of the Board of Trustees. 

The Village Administrator is the Chief 
Administrative Officer of the Village.  Reporting 
to the Village President and Board of Trustees, 
the Administrator is responsible for the proper 
administration of all affairs of the Village and 
managing the day-to-day operations and business 
of the Village.   The Village Administrator is 
responsible for the implementation of policy and 
the overall operations of a $4.1 million general 
fund budget, of which 32% of expenditures are designated Police Services (Lake County Sheriff’s Office), Public 
Works (Cuba Township Road District), and garbage and recycling (Waste Management).  The Village is staffed by 
3 full-time employees, including the Village Administrator, Village Clerk/Executive Assistant, and Building Permit 
Administrator/ Deputy Village Clerk.  The Village Treasurer is a part time position.

A significant responsibility of the Village Administrator is the development, management and ongoing 
administration of the numerous contractual arrangements that the Village has with public entities and private 
sector consultants.
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OPPORTUNITIES
The next Village Administrator for Lake Barrington will be positioned to apply their best managerial and 
leadership experience to address the following matters:

• Work in conjunction with elected officials to 
evaluate and enhance Village services.  The next 
Village Administrator will need to apply best 
practices in municipal governance to advance 
a culture of fiscal responsibility, based on the 
evaluation of costs; to recognize and be responsive 
to budget constraints. 

• Look to promptly understand the terms and 
conditions of agreements with public and 
private entities that provide essential services 
to the community.  The Agreement with Waste 
Management is coming up for renewal. The next 
Village Administrator will need to promptly conduct 
a comprehensive review of the services that are 
provided by that contract, as well as initiate the 
timely planning of all service contracts entered into 
by the Village.  

• Continue fostering a culture of responsiveness; 
available to the variables of time and information 
needs of elected officials to allow them the best 
information in making policy decisions for the 

Village. With the extensive use of the Standing 
Committee designations by the Village, the 
Administrator is provided the unique opportunity 
to work closely with elected representatives 
in carrying out his/her duties. The next Village 
Administrator will be favorably positioned to 
have the resources acquired through the Standing 
Committee system to provide guidance in 
implementing their responsibilities.  

• Apply an extensive knowledge of modern local 
government management; able to provide in depth 
financial and operational analysis of government 
services, looking to enhancements in shared 
services, partnerships and outsourcing.    

• Confidently and comfortably build internal and 
external relationships; engaging and working 
closely with other taxing districts, Villages, County 
and State agencies for the benefit of the Village; 
to develop partnerships and enhance relationships 
with neighboring and regional municipal and not-
for-profit entities.
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• Have an educational background (Bachelor of Arts/
Bachelor of Science in Engineering, Business, Planning, 
or Public Administration) that when combined with 
experience, provides the candidate the ability to 
successfully perform the duties and responsibilities of the 
position.  A Master’s degree (MBA/MS/MPA) degree is 
preferred.

• Have seven-plus years of progressively responsible 
experience in management with the ability to supervise 
a municipal organization's day-to-day administrative 
operations and business. 

• Have the experience of working in a municipality while 
applying business acumen to the role of municipal 
governance; foster a culture of fiscal analysis based on 
the evaluation of costs; recognize and be responsive to 
budget constraints

• Have the experience to effectively translate, respond to 
and effectively carry out Village Board policy direction 
promptly and accurately, ensuring timely implementation 
of policy direction.

• Be current on, and capable of advising the Village’s 
elected officials of emerging municipal government 
trends and initiatives in the process of developing and 
implementing sound policies and practices.

• Ensure that analytical and financial analyses are utilized 
in the evaluation of programs and policies. Engage in 
creative, critical, and analytical thinking regarding ways in 
which to administer municipal services.

• Have extensive knowledge and experience in the 
principles of leadership that work in modern local 
government; ability to work closely with elected officials 
to continually enhance the quality of Village services in 
the community.

• Have a proven record of strong administrative leadership 
skills combined with the ability to work cooperatively and 
effectively with an engaged, highly educated involved 
citizenry and dedicated elected officials; capable of 
identifying and promoting opportunities for the Village to 
enhance communication and ease of process. 

• Have experience in intergovernmental relations, 
maintaining relationships and working with appropriate 
local, county, state, and federal jurisdictions and agencies 
in a constructive and cooperative manner; be able to 
effectively represent the Village’s interests to these 
groups and be an advocate for the Village.

CANDIDATE QUALIFICATION CRITERIA
The following education, experience, management, and leadership criteria have been identified by the Village of 
Lake Barrington as important for candidates to possess and demonstrate.  

Education and Experience (Not in order of importance)
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• Have a successful record of working with community 
institutions, business leaders, and citizens’ groups in 
a cooperative and friendly manner, genuinely open to 
the input and suggestions of all.

• Have experience managing the broad range of 
municipal services, including extensive knowledge 
of the municipal contract process; have command of 
infrastructure best practices such as road repaving, 
technology and municipal water systems; able to 
understand what needs to be done without being told 
by an outside expert. 

• Have the experience and ability to recognize and 
develop opportunities for economic development that 
strengthen the existing businesses and industrial 
parks and promote future business growth.  

• Have the ability to oversee marketing and 
public relations matters relating to Village 
services, activities, events, and programs. Ensure 
communication consultant and select employees 
follow through on strategic public relations goals, 
including managing the Village's brand. 

• Have a demonstrated record of effective public 
presentations, including outstanding communication 
(oral and written) skills, together with a track record 
of successfully resolving citizen (client) concerns.

• Have demonstrated financial management and 
budgeting skills with a record of developing fiscally 
conservative and forward-thinking programs. Be 
familiar with capital improvement programming, 
operational reviews, performance measurements, and 
revenue forecasting; be committed to the efficiency 
and effectiveness of local government programs; and, 
be creative and innovative with respect to the review 
of government programs, services and needs of the 
organization. 

• Be skilled in public and media relations, capable 
of openly and honestly articulating the Village’s 
municipal policy position to residents, the media, 
community groups and organizations; promote 
transparency with respect to local government 
operations. Be highly communicative with elected 
officials in all matters impacting their responsibilities.  

• Be capable of developing, retaining and improving 
the overall efficiency of a highly qualified professional 
staff to maintain a strong team management 
approach in municipal services delivery and 
administration of programs and activities; able to 
administer the human resources needs of the Village.

Education and Experience (Not in order of importance)
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MANAGEMENT STYLE 
(Not in order of importance)

• Have the maturity, self-confidence, and strength of professional convictions to provide administrative 
insights, counsel and recommendations to the Village President, Village Board and staff; be able to firmly and 
diplomatically present professional views and carry out administrative decisions in a timely, professional, and 
impartial manner.

• Have a reputation for personal, professional and organizational integrity, leading an organization by     
example and conducting all personal and professional interactions fairly, honestly and ethically.

• Be an articulate and an effective communicator, both orally and in writing; be someone who is comfortable 
listening to and talking with a wide spectrum of people, often serving as the “face” of Lake Barrington.

• Possess leadership, communication, and interpersonal skills required to provide guidance in the resolution of 
complex community issues. Remain apolitical in matters relating to the Village. 

• Have expertise in seeking out innovative and creative solutions to issues facing the community and the 
municipal organization; be willing to explore creative solutions from a business perspective. Ensure that 
solutions include a strong fiscal analysis.

• Possess an approachable demeanor with a true desire to work collaboratively with other units of local 
government, civic organizations, institutions, businesses, developers, homeowner and condominium 
associations and citizen groups. Promote a strong, service-oriented, “customer service relations” approach in 
dealing with residential and community businesses.

• Be a self-starter who has the vitality and energy to motivate and lead; be someone who seeks and enjoys a 
challenge; be completely comfortable taking on projects and being a “working manager.”

• Be a mature, self-confident, diplomatic individual, with calm, even temperament; maintain composure when 
under fire.

• Project a strong professional presence in appearance, actions, and personal demeanor; be enthusiastic about 
participating and being active in community events.

• Be a “people person”, a good listener, sincerely personable, patient, and accessible, and one who can relate 
with all persons in the community; be committed to a “true” open door policy.

• Have the ability to prioritize, direct, carry out, and complete a multiplicity of activities and assignments at 
the same time, and able to “wear many hats.” Demonstrate skill and comfort in understanding the benefits of 
technology to provide comprehensive analysis of matters impacting the community; using technology to be 
efficient and responsive.

• Be well organized and efficient, paying attention to detail, as well as having a “big picture” approach. Be 
comfortable in managing multiple priority projects simultaneously.

• Be willing to commit to a reasonable tenure in service to the Village of Lake Barrington.
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COMPENSATION AND BENEFITS
The Village of Lake Barrington offers a competitive benefits package.   Starting salary for the position is 
$120,000 to $160,000 depending on qualifications and experience. While residency in the Village of Lake 
Barrington is not required, candidates will need to be responsive to the needs of the position.  

HOW TO APPLY
GovHR USA is assisting the Village of Lake Barrington in the recruitment of their next Village Administrator.

Candidates considering applying for this position should conduct an in depth review of information contained in 
the Village of Lake Barrington website at: www.lakebarrington.org.

Candidates should apply by February 3, 2023 with resume, cover letter and contact information for 5 
professional references to www.GovHRjobs.com to the attention of:

Paul M. Harlow, Vice President GovHR USA
630 Dundee Road #225 Northbrook, IL 60062 
Tel: 847-380-3240

Electronic submissions are required.
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