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LISLE, ILLINOIS

ASSISTANT VILLAGE MANAGER

POSITION PROFILE

The Village is seeking a strategic, collaborative and forward-thinking Assistant Village Manager who
will serve as a key member of the leadership team and assists the Village Manager in advancing
Village Board priorities, coordinating major initiatives, and ensuring effective delivery of high-priority
municipal services and projects. This position is primarily focused on strengthening organizational
performance ensuring the delivery of high-quality municipal services. In addition, the position will
lead communication initiatives, offer major project assistance, and assist with strategic policy
implementation. The ideal candidate is a trusted advisor to the Village Manager, a skilled local
government generalist who is ready to lead and collaborate with others to address strategic issues.
Human Resources and Information Technology knowledge will be highly valued.

COMMUNITY

Lisle is a family-friendly, right sized community with a host of housing options and authentic neighborhoods,
excellent transportation access and strong community values. Lisle is ideally situated in the Chicagoland
suburbs at the crossroads of 1-355 and |-88. Daily commuter and express train service makes Lisle a desirable
stop on the BNSF rail line. Lisle is called “The Arboretum Village” due to its neighboring proximity of the
prestigious, world class 1,700-acre Morton Arboretum, that draws visitors from around the globe. Growing
with intention, Lisle blends outstanding business parks and a downtown that is undergoing a transformational
redevelopment that will reinforce its charm. Many businesses are attracted to Lisle because of access to an
excellent workforce and the many amenities offered.
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LISLE, ILLINOIS
AT A GLANCE

Population: 24,223

Total Annual Budget: $58,226,095
(includes a planned reserve draw
down of $6.9M)

Total Number of Employees:
96 Full time

Median Home Value: $406,800
(2020-2024 US Census)

THE ORGANIZATION

As a non-home rule community, Lisle demonstrates success as a well-run, financially sound
community (Aa1 Moody’s bond rating). The Mayor and six elected at large trustees establish
policies to guide the Village's values, vision, mission and key strategic performance areas. The
Village Manager oversees a talented and efficient staff of 89 full time and 3 part time employees
in the following departments: Village Manager's office, Development Services, Finance, Police,
and Public Works. Fire protection services are provided by the Lisle Woodridge Fire Protection
District. The Village has a total FY Budget for all funds of $58,226,095.
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KEY PROJECTS

Administrative Leadership and Development:

The Assistant Village Manager will play a significant role in coordinating and managing complex organizational
and community initiatives, ensuring projects move efficiently from planning through implementation while
fostering collaboration across departments and stakeholder groups.

Strengthen Internal Operations:

This position will focus on many organizational programs and activities to help grow and develop the staff
and improve operations. The culture is one experiencing momentum towards positive change, and this is an
opportunity to lead ongoing work in employee development and process improvement. The AVM will be part
of a staff that is thriving in an environment encouraging independent decision making. In addition, the AVM
role will include outreach and interaction with village departments to encourage and support team building,
employee development, organizational growth, and improved communications

Technology Implementation:
The village will be making a change in payroll provider and the AVM will play a lead role in the process of
selecting a new vendor and assist in the implementation of the payroll solution.

Support and Strengthen Human Resources:

Providing guidance and oversight to the HR function as it relates to the recruitment of hard-to-fill positions and
address succession planning throughout the organization. The AVM will foster a positive employee culture
through program development, internal support and engagement.

Media Strategy:
Public communications and messaging are a continual challenge in this fast-paced environment. Aligning
internal and external communication efforts with a focus on addressing social media needs will be valued.
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THE IDEAL CANDIDATE

Candidate Must Haves

« A bachelor’s degree in public or business administration, political science, or closely related field, and a
master’s degree in public or business administration are required.

« Five to seven years of progressively responsible municipal management is preferred, including at least
three years of supervisory and executive leadership experience.

+ Strong working knowledge of municipal governance practices, state statutes, and local ordinances

* Broad experience in a municipality across a diverse range of municipal functions, including but not limited
to:

o Executive Leadership & Governance: Assists with board relations, administrative operations, and
organizational systems design to improve municipal services.

> Financial & Capital Management: Helps to develop long-term financial planning, complex budget
development, and capital improvement programming (CIP).

> Public Operations & Infrastructure: Offers support and assistance to Public Works, Engineering, Police,
and Building & Code Enforcement.

o Community and Employee Engagement: Leads internal and external communications, and public-facing
customer service initiatives.

o Internal Operations: Supports Human Resources, Information Technology, and cross-departmental policy
implementation.
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THE IDEAL CANDIDATE WILL BE

+ A collaborative and solutions-oriented leader with substantial experience in municipal government, human
resources administration, community engagement, municipal finance, budgeting, capital planning, and
project management

+ An individual who can bring structure, accountability, and leadership during a transformative period of
redevelopment and organizational growth

+ A key member of the executive leadership team who also serves as an important link between the
organization and the community; someone who can build and maintain strong working relationships with
residents, business owners, developers, community stakeholders, and regional partners

+ An individual with exceptional communication, leadership, and problem-solving skills, who can balance
strategic thinking with hands-on operational execution

+ A person with experience overseeing Human Resources functions

+ An individual with exceptional communication, leadership, and problem-solving skills

COMPENSATION AND BENEFITS

The Assistant Village Manager is appointed by and reports to the Village Manager. Residency is not required.
Salary range $130,735 - $183,029; anticipated hiring salary $156,000 DOQ. The new Assistant Village Manager
will have access to a competitive benefits package including health, dental, life insurance, IMRF pension,
voluntary deferred compensation, and so much more.

HOW TO APPLY

Apply online with resume, cover letter and contact information for five professional references by July 17,
2026 to the attention of Katy Rush, MGT Approved Independent Executive Recruiter or Michelle Wolfe, MGT
Approved Independent Executive Recruiter at www.GovHRjobs.com. Confidential inquiries may be directed to
Ms. Rush, MGT Approved Independent Executive Recruiter at 847-380-3240 X 122 or to Michelle Wolfe at 847-
380-3240. Equal Opportunity Employer.
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