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City of Oakbrook Terrace, (population 2,752 residential, 40,000 - 

50,000 daytime).  The City of Oakbrook Terrace is seeking a City Administrator 

that exhibits strong leadership,  assertive and collaborative to add to our grow-

ing team   

The City of Oakbrook Terrace is home to a vibrant, 

tightknit, community that hosts a strong business 

community, casual tourism, and multiple recreational 

offerings.    The city is located approximately 17 miles 

west of the City of Chicago in DuPage County.  The 

City currently has a land area of 1.5 square miles and 

a population of 2,752 but has an estimated daytime 

population over 40,000.  The City has easy access to  

I-88 and I-290.  The City is home to plethora of res-

taurants that ranges from casual to fine dining.  The 

City also has two (2) entertainment venues, Drury 

Lane Theater and Off-Track Betting.     

The City of Oakbrook Terrace is home to seven (7) 

well-know hotels; Hilton, Hilton Garden Inn, Holiday 

Inn, Courtyard by Marriott, Sleep Inn, Comfort Suites 

and the Staybridge Suites, many with meeting and 

convention facilities.   These hotels hold visitors that 

come to enjoy shows at Drury Lane theater, visit our 

recreational and sports venues, and business district.  

The City of Oakbrook Terrace is home to over 

4,000,000 square feet of Office Development which 

includes the thirty-one (31) Oakbrook Terrace Tower.  

This office building is the tallest office building west of 

downtown Chicago to the Rocky Mountains that host 

a bevy of business and have outstanding amenities.   

The City of Oakbrook Terrace (the “City”) is a home 

rule unit of government as defined by the Illinois Con-

stitution and Illinois Statues.  It was incorporated in 

1958 as the City of Utopia, but its name was subse-

quently changed to Oakbrook Terrace.  The govern-

ment operates under the city form as defined by Illi-

nois Statues, with an elected Mayor and six (6) Alder-

men, who collectively form the City Council.  A pro-

fessional City Administrator is employed, along with 

other staff positions that have been created by local 

ordinance.   

The annual budget serves as a foundation for the 

City’s financial planning and control.  The City of Oak-

brook Terrace has a projected $20 million operating 

budget, a ‘AA’ bond rating, low bond debt and healthy 

revenues.  



 

 

  

About the Position  

Reporting to the Mayor and City Council, the City 

Administrator is to direct and administers the 

City's operations, departments, programs, and 

activities. The successful candidate will serve as a 

liaison between the City Council and various de-

partments to implement policy initiatives.  With a 

$20 million budget, the City Administrator shall 

promote, advise and oversee all department de-

velopments and projects. The City Administrator 

shall execute all powers and duties and possess 

an open, transparent, and communicative man-

agement style.  It is expected of the City Adminis-

trator to be visible and accessible within the or-

ganization and the community  

Candidate Qualifications 

The City is looking for a qualified candidate 

that shows strong leadership, good communi-

cation skills and excellent customer service.  

This person should be able to oversees City 

departments, offices and agencies.  This per-

son attends all City Council meetings  and 

keeps the Mayor and Council advised as to 

pending decisions regarding public policy; 

makes recommendations to the Council for 

the adoption of community or administrative 

improvement measures.  Serves as a Budget 

Officer, applies for grants,  negotiates con-

tracts, collective bargaining agreements, and 

the procurement of commodities.  The suc-

cessful candidate shall have: 

 Master’s Degree in Public Administration, 

Urban Planning, Finance or a closely relat-

ed field. 

 Minimum seven (7) years of Public Admin-

istration experience as a municipal man-

ager with significant supervisory experi-

ences, or any combination of education 

and experiences that provides equivalent 

knowledge, skills and abilities.  



 

 

  

Compensation & Benefits 

The anticipated salary range is $130,000—$150,000 +/- DOQ.  A comprehensive benefits package includes 

participation in the Illinois Municipal Retirement Fund (IMRF), health insurance including medical, dental, and 

vision coverage, flexible spending account, and life insurance.  The City also provides paid vacation, personal 

holidays, holidays and sick leave.  

How to Apply 

Apply online at www.oakbrookterrace.net/jobs with resume, and cover letter by September 24, 2022.  Ques-

tions regarding this position, contact Amy Raffel at araffel@oakbrookterrace.net. 

The City of Oakbrook Terrace is an Equal Opportunity Employer. 

http://www.oakbrookterrace.net/jobs

